Hillview Christian School

STAFF INTERNET USE POLICY

Use of the Internet facilities at Hillview Christian School by staff or students is at all times solely for educational purposes. This includes personal use and use for professional development of staff. 

Staff need to be aware that any incident involving material which is deemed "objectionable" under the Films, Videos and Publications Act 1993 could constitute criminal misconduct necessitating police action. As well, involvement with any material which while not illegal under the Act, is nonetheless detrimental to the safety of the school environment, may constitute professional misconduct serious enough to require disciplinary response by the school.

STAFF USE

All staff wishing to access the Internet on school facilities are provided with an individual Login User Name and Password for the Library internet computer. This needs to be kept confidential and not shared with anyone else; any illegal and/or inappropriate use of the Hillview Christian School computer facilities will be able to be traced to the perpetrator by means of this login information.

Staff are not provided with individual Internet e-mail accounts at this point, but may open on via a http Internet mail provider such as Hotmail. 

If a staff member ever wishes his/her own child to make use of the school Internet facilities, the same regulations apply as itemised below for student use. In particular, note that the parent must be present at all times.

STAFF RESPONSIBILITIES

WHEN USING THE COMPUTER FACILITIES WITH STUDENTS

1 Student Internet access is currently restricted to the senior classrooms at 125 Wilsons Road only, unless prior permission is obtained from the school' s Internet Safety Officer.

2 Before ANY student can make use of the Internet:-

An Hillview Christian School Internet Permission Form (obtainable from HOD Information Technology) must be filled in and signed by both student and caregivers.

This form should be returned to the school office where it is processed and recorded on Pupil Files as this permission form needs to be completed only once.

UNDER NO CIRCUMSTANCES may a staff member permit a student to use the Internet unless that staff member has sighted official proof that the school has care-giver permission on record. It is the staff member' s responsibility to ensure that this condition is met.

3. 
Staff may supervise student use of the Internet only if confident they have basic Internet Safety skills. (See Box 1 over page.)

4. 
Only one Window is to be used with the Browser at any one time.

5. 
The staff member must be in the room, remain there and actively supervise while the students are using the Internet. No students may be sent to a computer room unsupervised to use the Internet, in or out of class time.

6.
Students should be regularly reminded that they have signed an agreement restricting use of the school Internet facilities for educational purposes only, and that there are severe penalties (including possible involvement of the Police) for breaking this agreement.

7. 
E-mail - any student may have an Internet e-mail account. However, this is to be set up via a http Internet mail provider such as Hotmail.

8. 
Students need to be directed to places on the net, rather than permitted to surf. The teacher will need to have gained experience using the net before letting students use it.

9. 
Students may access the Internet only during a staff supervised activity; this will usually occur in class time.


10. Inappropriate use of the Internet by a student must be reported immediately to the     

Hillview Christian School Internet Safety Officer. If the ISO is absent, then another senior member of staff should be notified.

SCHOOL WEB SITE

This will be an on-going project, starting later this year. A number of important reasons exist for having a web site, including providing information about the school and publishing student work.  All published student work must have parent approval.

MONITORING

Staff and students need to be aware that with the current systems set up to access the Internet, a record is kept of which sites are visited, how often and from which terminal.

Filtering software is in place to restrict access to certain sites.

If deemed necessary, auditing of the school computer system could include all aspects of its use e.g. personal network storage folders and Group-wise e-mail.

STAFF INTERNET-USE AGREEMENT

Please fill in and sign the attached sheet regarding Student Safety, Professional Development, and your agreement to the school' s Policy.

The sheet should be returned to the School' s Internet Safety Officer (ISO) who is the teacher responsible for Information and Communication Technology.

Hillview Christian School

STAFF INTERNET USE AGREEMENT

Student Safety (tick one)

· I have the appropriate knowledge to safely supervise student Internet use.

· I need training in basic Internet Safety issues before I supervise student Internet use.

Staff Professional Development (tick one)

· No professional development on Internet use is required at present.

· I would like additional training in Internet use.

I have read and understood the attached Internet-use Policy as it applies to Internet use by staff, and by students under the direction of staff.

Name:

Date: 



Signature:


Hillview Christian School

150 Wilsons  Road

St Martins
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