Hillview Christian School

Intruder / Armed Intruder Procedure

In the event of a potentially dangerous intruder entering the school grounds the school will initiate a “lock down” where classes will lock themselves in their classrooms. If the event occurs during a break time teachers are to lead pupils to the nearest safe place. 
“Lock down” will be notified by continuous pulses on the school bells.

School Response

· Call 111

· Sound alarm to indicate lock down.

Lock down procedure

· If indoors remain inside

· If outside go to the nearest safe place. 

If it is at break time send pupils to nearest safe place. This could be into the classrooms or off-site, e.g. seniors could exit the school to the neighbouring park and juniors could exit the school from the far end of the playground.

· Avoid corridors

· Lock or Barricade the door

· Keep quiet

· Unless there is an absolute need to, don’t phone the office – it will block lines.

· If there is a cell phone in the room write the no. in large letters on paper and display in window.

· If no phone hang a rag or object in window to indicate there are people inside.

· Don’t leave until you are given an instruction to do so. Under no circumstances approach the offender.
· Be patient – it may take hours to get to you.

· Remain calm – stay at desks. Write list of names of those present to give to the police.

· Do not be alarmed if the power goes off (police strategy).
· You will be contacted on cell phone or phone if possible.
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