HILLVIEW CHRISTIAN SCHOOL

HEALTH AND SAFETY

CHECKLIST
Year ________________

	JANUARY

· Health and Safety report every five years

· Last 2001

· Next 2006

· Electrical tests/checks

· School wide hazards check (150 & 125)
· Check first aid supplies


	JULY

· Health and Safety Maintenance check

· Check first aid supplies

· Electrical tests/checks



	FEBRUARY

· Emergency + Evacuation Practice - 

 Fire

· Health and Safety Maintenance Check

· Annual Safety audit

· Fire / earthquake teaching sessions

· Appoint new Fire  Wardens

· Check first aid supplies


	AUGUST

· Health and Safety Maintenance Check

· Emergency + Evacuation Practice - Fire (see Fire Service requirements)

· Check first aid supplies



	MARCH

· Health and Safety Maintenance Check

· Check first aid supplies


	SEPTEMBER

· Health and Safety Maintenance Check

· Check first aid supplies



	APRIL

· Health and Safety Maintenance Check 

· Check first aid supplies


	OCTOBER

· Health and Safety Maintenance Check 

· Emergency + Evacuation Practice (See the Fire Service requirements)

· Annual Health and Safety Audit/Survey

· Check first aid supplies



	MAY

· Health and Safety Maintenance Check

· Emergency + Evacuation Practice (see Fire Service requirements) 

· Check first aid supplies


	NOVEMBER

· Health and Safety Maintenance Check 

· Check first aid supplies



	JUNE

· Health and Safety Maintenance 

· Check first aid supplies


	DECEMBER

· Health and Safety Maintenance Check

· Health and Safety Survey

· Check first aid supplies
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