HAZARD  IDENTIFICATION  

AND  

MANAGEMENT  PROCEDURE
What is the Definition of a Hazard?

The Health and Safety Act defines a "hazard" as any situation "that is an actual or potential cause or source of harm".

What are the Duties of the Board of Trustees in Relation to Hazards?

A Board must take all practicable steps to ensure:

a.
all employees and other persons in a school are safe while there


b.
all hazards are identified

c.
where hazards are identified, significant steps are taken to eliminate, isolate, or minimise the same

Employer Duties to Non-employees

The employer is required to:
a.
Ensure employees do not harm other persons (section 15)


b.
Ensure, as occupier of the school, that people in the school and in the
                    
vicinity of the school are not harmed by any hazard arising in the 
                    
school (section 16)

Employee Duties

Employees are required to take all practicable steps to ensure their own safety and ensure that no action or inaction on their part causes harm to any other person (section 19).

Employer Duty to Keep Register of Accidents

(Please use the OSH forms if a serious or potentially serious accident occurs and send a photocopy to OSH within 7 days, via the Trustees.)

Boards are required to keep a register of accidents which either harmed or might have harmed any employee.  Where a serious harm or an accident occurs Boards are required to notify OSH as soon as possible, and to submit a written report to them within 7 days of the event (see section 25 generally).  "Serious harm" is presently defined as:

a.   any of the following conditions that amounts to or results in permanent loss  of bodily function, or temporary severe loss of bodily function:  respiratory disease, noise-induced hearing loss, neurological disease, cancer, dermatological disease, communicable disease, musculoskeletal disease, illness caused by exposure to infected material, decompression sickness, poisoning, vision impairment, chemical or hot metal burn of eye, 

      penetrating wound of eye, bone fracture, laceration, crushing:

b.  amputation of body part

c. burns requiring referral to a specialist registered medical practitioner or specialist out-patient clinic

d. loss of consciousness from lack of oxygen

e. loss of consciousness, or acute illness requiring treatment by a registered medical practitioner, from absorption, inhalation, or ingestion, of any substance

f. any harm that causes the person harmed to be hospitalized for a period of 48 hours or more, commencing within 7 days of the harm’s occurrence 

This definition is set out in the First Schedule to the Act and may be amended by Order in Council from time to time (see Section 2(4)).

Duty Not to Interfere at Accident Scene

Where a person is seriously harmed at school, the Board is required to ensure that no one removes or disturbs any wreckage, article, or thing related to the incident unless it is necessary to:

· Save Life or limit suffering

· Maintain access of the general public to an essential service or utility

· Prevent serious damage or loss of property The nearest branch of OSH is to be notified by telephone or fax in all cases involving serious harm, as soon as possible after its occurrence, and to arrange clearance of the site.

Within seven days, send the prescribed accident form in to OSH.
Adopted on: ………………………………….. Review date: ………………………………

……………………………………………..…………

Chairperson – Board of Trustees 
HEALTH & SAFETY INDEMNITY FORM

Hillview Christian School is taking every precaution to comply with the Health and Safety Act.

SAFETY, HEALTH AND WELFARE

The contractor shall comply and shall ensure that all sub-contractors comply with all current legislation, regulations, by-laws, etc covering the safety, health and welfare of the employees and sub-contractors engaged for work for the school together with all other occupiers of the school.

Name of Contractor: 
____________________________________






Signed:
____________________________________
Contractor



____________________________________
Principal



____________________________________
Date
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