Fire Wardens’ Duties

Teachers and relieving teachers to take responsibility for their class.

When fire alarm sounds or a fire is identified

(1) Assist all occupants in your class to leave the building via nearest safe exit.  Take register.

(2) Ensure critical appliances are turned off if it is safe to do so.

(3) Watch for children with disabilities who may require assistance.

(4) Take class to netball court.  Check register.

(5) Report to Deputy Principal/Building Warden indicating your area is clear.

Wardens Duties

Teachers/Relivers in Rooms 3,4,7

1. Remove own class from room

2. Line them up outside classroom

3. Search cloakroom and toilet areas

4. Take class to assembly area

5. Check register

6. Report to Senior Warden/Control Officer

Room 8 Teacher

    As above but check Library

Senior Warden

1. Wear “duty teacher” vest

2. Give class register to another teacher to check

3. Phone Fire Service if not already done

4. Go to quadrangle to await reports from search wardens

5. Go to gate (or send delegate) to receive Fire Brigade

Pol. Fire Warden


