HILLVIEW  CHRISTIAN  SCHOOL

Policy on Emergency Preparedness

Rationale:

1.
To ensure the safety of pupils, staff and others during an emergency and that damage to property is minimised.

2.
Procedures to cover major emergencies (earthquakes, flood) which affect  the wider community and local emergencies (fire or local weather conditions) leading to closure of school for safety / health reasons.
Purpose

1.
To establish clear channels of communication, delegate responsibilities for various tasks, liaise with other agencies and emergency services.

2.
The checking, maintenance and use of existing safety installations and emergency equipment.

3.
The need for practice drills for different types of emergency.

4.
To establish evacuation procedures.
Guidelines:

The Hillview Christian School Board of Trustees has adopted the following policies in order to meet its responsibilities for emergency preparedness:

Guideline 1

The Hillview Christian School will at all times strive to maintain a safe school environment which minimises the chances of injury to, or death of, pupils and staff, plus other visitors, in the event of an emergency.
Guideline 2

The Hillview Christian School will carry out an annual safety audit of the school premises, fittings and contents.  This audit will be carried out in the month of February each year.
Guideline 3

The Hillview Christian School will maintain an emergency plan which prescribes the action to be taken by staff and pupils in time of emergency.
Guideline 4

The Hillview Christian School will provide training for all or some of its staff to equip them to respond appropriately to emergency events.

Guideline 5

The Hillview Christian School will provide and maintain appropriate emergency response equipment.

Guideline 6

The Hillview Christian School will carry out emergency response drills with sufficient regularity to ensure staff and pupils understand the appropriate actions to take.
Guideline 7

The Hillview Christian School will encourage community preparedness for emergencies through appropriate education programmes for pupils.

Guideline 8

The Hillview Christian School, through its Board of Trustees will accept a community leadership role in emergency response.
Threat Analysis

To determine what actions may be necessary to ensure safety at the school, a threat analysis should be carried out.  The basic checklist below will be of assistance in identifying potential threats:

Threats to Hillview Christian School




        
Definite








                   

                     Possible





                          Minor
Is the school vulnerable to earthquake






(  ( (  

Is the school on a flood plain or adjacent to a watercourse which may flood?

(  ( (  

Is there a major reservoir or storage dam near the school?



(  ( (  

Do high voltage power lines cross the school grounds?



(  ( (
Is the school exposed to the wind if a windstorm occurs?



(  ( (
Is there a history / risk of land movement near the school?



(  ( (
Is the school close to the coast and at risk from tsunami?



(  ( (
Is there an L.P.G. or other bulk fuel installation or pipelines near the school?

(  ( (
Is there a high risk industry near the school?





(  ( (
Is the school near a major road (particularly near intersections) or the railway?
(  ( (
Is the school adjacent to an airport or beneath an approach/departure flight

(  ( (
path?

Is the school likely to be affected by heavy snowfall?




(  ( (


  

Is the school in a location vulnerable to fire from any cause (eg.  Bush or scrub)?
(  ( (
Is the school at risk from being physically isolated by loss of road access?

(  ( (
Any other hazards?  Specify  _________________________________________
(  ( (
Annual  Safety  Audit

In the month of February each year the Board of Trustees will carry out an audit of the school premises, fixtures and contents to ensure that they do not pose an emergency risk.












Yes
No

Are premises structurally sound with no remedial work necessary?


 FORMCHECKBOX 

 FORMCHECKBOX 

Is heavy furniture and equipment (especially that in woodwork and metalwork



rooms) securely fastened to structural elements of the building?



 FORMCHECKBOX 

 FORMCHECKBOX 

Are heavier items stored on lower shelves?





 FORMCHECKBOX 

 FORMCHECKBOX 

Are laboratory chemicals stored in shelves with a lip or fastening strap?


 FORMCHECKBOX 

 FORMCHECKBOX 

Are cleaning chemicals stored safely?






 FORMCHECKBOX 

 FORMCHECKBOX 

Are swimming pool chemicals stored safely?





 FORMCHECKBOX 

 FORMCHECKBOX 

Are windows and glazed doors fitted with safety glass?




 FORMCHECKBOX 

 FORMCHECKBOX 

Is there a good first aid kit and manual?






 FORMCHECKBOX 

 FORMCHECKBOX 

Has it been checked and replenished in the last six months?



 FORMCHECKBOX 

 FORMCHECKBOX 

Is there adequate fire fighting equipment?





 FORMCHECKBOX 

 FORMCHECKBOX 

Has the fire fighting equipment been checked and serviced in the last six months?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is the fire alarm in working order?






 FORMCHECKBOX 

 FORMCHECKBOX 

Has the fire alarm been tested in the last six months?




 FORMCHECKBOX 

 FORMCHECKBOX 

Is there a manual back-up in the event of failure of electrically operated alarms?

 FORMCHECKBOX 

 FORMCHECKBOX 

Are the fire exits kept clear?







 FORMCHECKBOX 

 FORMCHECKBOX 

Do staff and pupils know what the manual back-up is?




 FORMCHECKBOX 

 FORMCHECKBOX 

Are electrical wiring, gas services and the appliances regularly maintained?

 FORMCHECKBOX 

 FORMCHECKBOX 

Is there back-up power for the telephone system?




 FORMCHECKBOX 

 FORMCHECKBOX 

Is the telephone system equipment securely fastened?




 FORMCHECKBOX 

 FORMCHECKBOX 

Is there a battery powered radio available at the school?




 FORMCHECKBOX 

 FORMCHECKBOX 

Are there fresh, spare batteries with the radio?





 FORMCHECKBOX 

 FORMCHECKBOX 

Will outdoor play equipment remain stable in an earthquake?



 FORMCHECKBOX 

 FORMCHECKBOX 

Are walls and other structures near play areas secure?




 FORMCHECKBOX 

 FORMCHECKBOX 

Emergency Response Plan

This plan defines the responsibilities for action in an emergency affecting Hillview Christian School.

EARTHQUAKE

Initial Action

Each teacher will take responsibility for the pupils in their classroom.

Pupils will carry out the drop and cover drill or follow instructions of the teacher.

Non-teaching staff will take responsibility for their own safety.

Pupils and staff who are outside will move away from buildings and will go to the evacuation assembly area as soon as possible.

Post Impact Action

The principal or caretaker (as appropriate) will turn off water, electricity and gas and check the safety of any furnace or boiler which cannot easily be turned off.

If fire hoses are on the general water supply, do not turn water off.

Each teacher will ensure the elimination of any incipient hazards (eg. fire from heaters etc) in and immediately adjacent to their classroom.

Unless there is an obvious hazard in remaining, teachers will keep pupils in the classroom.  This is the safest place in the event of aftershocks.

If evacuation is essential, the same procedure as for fire evacuation will be used.

Non-teaching staff will check for incipient hazards in administration and service areas.

Recovery Action

The principal will establish a control centre in the administration area and will take charge of all activities.  As far as practically possible the principal should remain at the control centre.  A check of the school roll should be completed as soon as practicable; this check should include any visitors.  Special attention should be given to the well-being of any disabled people at the school.

The principal will utilise the school communication system or non-teaching staff to check with each teacher as to their class/classroom situation.  In the case of dual classrooms one teacher may report to the control centre while the other remains with the pupils.

The principal will decide whether any full-scale evacuation is necessary.

If pupils require first aid treatment, the principal will designate one room as a treatment area and assign staff with first aid capabilities to be responsible.

If the telephone is working it should not be used for purposes other than contacting the emergency services where there is a life threatening situation.

The principal will determine whether it is necessary to contact the emergency services for assistance.

The principal will make a decision regarding a return to normal school activities or not.

If parents / guardians of pupils call and collect them, the roll will be marked accordingly.

No pupil will be released other than to a parent / guardian or other approved adult.

Teachers will remain at the school until their departure is approved by the principal.  Principals need to consider the possibility that some children may not have been collected by normal school closing time.  Contact with the Police or Civil Defence authorities (if a Civil Defence emergency has been declared) prior to such time being reached would be prudent.

FIRE

To avoid confusion, the evacuation procedure and assembly centre for fire purposes will also be used if other events require evacuation.

The fire assembly point must therefore be clear of power lines, buildings or high walls, which may pose a hazard in other emergencies.

OTHER EMERGENCIES

In the imminence or occurrence of any other emergency event, the principal will establish a control centre in the administration area and will co-ordinate appropriate response actions from there.

The principal will determine whether it is necessary to contact the emergency services for assistance.

If the school is to be closed, the principal will ensure that parents / guardians are informed of the need to collect pupils.

As parents / guardians of pupils call and collect them, the roll will be marked accordingly and no pupils will be released other than to a parent / guardian or other approved adult.  If it becomes essential to move pupils from the school site, a large notice will be left indicating where staff and pupils have moved to.

Teachers will remain at the school until there departure is approved by the principal.

WARNINGS

If a warning of an emergency is received at the school, the principal will authenticate the warning message before any action is taken.

Following authentication, the principal will institute appropriate action, given the nature of the warning.

EVACUATION OF SCHOOL SITE

In the event of an incident preventing an exit through the Wilsons Road entrance the following exits may be used.

1. St Martins Road driveway.

2. 130 Wilsons Road property (Mr & Mrs Booth) – foot exit only.

3. 14 Prossers Road – gate behind pool.

4. Low fence at far end of field, exit down drive to Wades Avenue.

Emergency Response Drills

Staff and pupils need to practice response drills at a frequency which ensures there is no confusion if a drill or actual response is required.  It is suggested that a teaching session and planned practice be held early in each year and that an unexpected drill be held once a term.  Earthquake and fire drills should not normally be combined.

Earthquake Drill

Pupils will be taught the drop and cover drill.  As pupils may not initially recognise an earthquake, the short, sharp prompt-word "DROP" will be used as a trigger to appropriate action.  This prompt-word will also be used in practice drills.

The response to a felt earthquake and/or trigger word when indoors is:

· Drop to the floor on hands and knees

· Move away from windows if possible

· Take cover under a desk or table and hold onto its legs

· If no desk or table is near, crouch over and clasp hands firmly behind the head, protecting the face with bent arms

· Stay under the table or in the cover position until told by the teacher to move

The response to a felt earthquake and/or trigger word when outdoors is:

· Move away from buildings to an open area (preferably the fire assembly area)

· If shaking is very strong, move on hands and feet to avoid being thrown off balance

· Once at the safe area, sit down but keep alert for dangers

· Remain in the safe area until told to move by a teacher

Fire Drill

Practising the fire drill, specified in the fire plan, will ensure that, if evacuation is required for another event, the procedure is familiar and will be carried out effectively.

If evacuation is required for another event, the normal fire evacuation signal should be used to reinforce that the normal fire evacuation procedure is to be followed.
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