EMERGENCY EVACUATION

PROCEDURE
Any person discovering a fire …

1.
Raise the alarm immediately by operating the nearest fire alarm.

2.
Call the Fire Brigade.  Telephone Number Dial 9 THEN 111

3.
On hearing the sound of the alarm siren all persons will leave the premises immediately by the nearest exit available and assemble on the netball court, where class teachers make a roll-call of their classes.

4.
Search Wardens will search the premises paying particular attention to toilets and cloakrooms.  When satisfied that all is clear they will report to the Control Officer at the grass quadrangle.

5.
The person appointed as Control Officer will proceed to the Control Point and stand by ready to receive reports from the Search Wardens and to report the situation to the Fire Brigade on arrival.

6.
Move quickly and quietly – do not run.

7.
Do not collect personal belongings from any part of the premises.

8.
No person is to re-enter the building until instructed to do so.
Emergency Contacts
DIAL 9 THEN:

Police


363 2500 (Sydenham)
}









}

Ambulance


366 9133 or 366 6111
}
111









}

Fire Services 

384 3490 (Woolston)
}
Telephones are located in :
Reception






Staffroom

First Aid Kits are located in:
Staffroom






Store






Teachers’ Room (125 Wilsons Rd)

